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1. O0mue moaoKReHust

1.1. CymMMupOBaHHBIH y4eT BBOAUTCS IIPU BEIITOIHEHUH OTAENBHBIX BHIOB
paboT, rme He MOXKeT OBITh COONIO[eHa yCTaHOBIEHHAs AT JaHHOH KaTeropuu
pabOTHHKOB eXXeIHEBHAs WM eXeHeIeNbHas IIPOJOJKUTENBHOCTh pabodero
Bpemenu. IlepeueHsr HoOmKHOCTEH pabOTHHKOB, IO KOTOPHIM YCTaHABIMBAETCH
CYMMHPOBAHHBIH y4eT, yKasaH B npmioxeHuu Ne 1 k Hactosmemy Ilonoxenuro.

1.2. CymmapHas NOpOIOJDKUTENIBHOCTE pabodero BpeMEHH B TEYEHHE
Y4ETHOro IEPHOMA He JOJDKHA TPEBBIIATh HOPMAIBHOIO YMcia pabodrx 4acoB 3a
aroT mepuoxn. Ilpu 5TOM exenHeBHAas M €XEHEAENbHAas MNPOHODKUTENEHOCTE
pabodero BpeMeHH IO rpadHKy CMEHHOCTH MOXET B ONpPEIeJCHHBIX Ipenenax
OTKJIOHATECA OT HOPMEI pabodero ngua M paboueil mHemenu. Hemopabotka
(mepepaboTka) HOIDKHA ObITH CKOPPEKTHPOBAHA B YCTAHOBJIEHHBIA YUCTHBIH
mepuof, 4To6BI CymMMa OTpaGOTaHHBIX 4YacOB HE MpeBHINana HOpMY pabo4nx
YacoB YYETHOI'O IIEpHOJA.

1.3. TIpomoMmXUTENFHOCTE YYETHOIO IEepHOJa Ha IMPEeANpUATHH IJIA BCEX
KaTeropuii paGOTHHMKOB, MO KOTOPEIM IIPHMEHSETCs CYMMHPOBaHHBIM Y4eT,
yCTaHaBIMBAETCs OAUH KaJlEeHIapHEIA TOJI.

1.4. Pabouee BpeMsi M BpeMs OTAbIXa B paMKaxX Y4eTHOro Iepuoja
perIaMeHTHPYETCs rpaduKoM CMEHHOCTH, KOTOPBIA yTBEPKAAETCs
pyxosogurenem [ATIOY AO «HoBoIBHHCKHM MHIYCTPHANBHBIH TEXHUKYM.

1.5. Tlpu npueme Ha paboTy, Ie NpUMEHSETCs CyMMHMPOBAHHBIH Y4eT,
TIEpBBIM JIHEM YYETHOTO IIEpHO/ia SBNSETCS JeHb IpHeMa Ha paboTy.

1.6. IIpu yBONBHEHHH C PabOTHI, Ile IPHMEHIETCsS] CyMMHUPOBAHHBIA yUeT,
MOCIIEHHM JTHEM YUETHOTO IIepHoa SBISETCS NeHb YBOJbHEHMS.

1.7. TIpy BpeMeHHOM IiepeBoje paboTHHKAa Ha HIpyryio pabory, rme
NpUMEHsIeTCd CYMMHpOBAHHBIM yd4eT, Y4YeTHBIH IiepHos OyJeT paBHATHCS
KaJIeHJIapHOM MPOJOJDKUTENFHOCTH IIepeBoia Ha Apyryio paboTy (co AHsA Havama

InepeBoja 1o OeHb €ro OKOHYaHHA BKJ’IIOT-II'ITGJ'ILHO).



1.8. Ilpu BpemeHHOM mepeBone paboTHHKA ¢ pabOThI, e IMpPUMEHAETCS
CYMMHpPOBaHHBIA yd4eT, Ha JApyryio paboTy, IZe CyMMHpOBAaHHBIA Yy4YeT He
IIpUMEHSIETCS, KaIeHJapHOe BpeMs Takoro IepeBoja (co QHS Havayla IepeBoja 1o
IEHb €r0 OKOHYaHUS BKIIIOYUTENBHO) HCKITIOYAETCS U3 YUYETHOTO IIeproa.

1.9. Hopma pabouero BpeMeHH OIpenensieTcs B COOTBEICTBUU C
IIPOM3BOACTBEHHBIM KalleHIapeM Ha KaXIbld KaleHOapHBIA IOM, C Y4YeToM
OTpaHUYEHUH IO TPOJOIDKUTENBFHOCTH pabodero AHs, pabodell Helenu U JpYyrux
OrpaHUYEHUN MPOMOJDKHUTENBHOCTH pabodyero BpeMeHH, YCTaHOBJIEHHBIX
Tpynossim kogexcom P®. HopmansHoe urcio pabodux 4acoB 3a y4eTHBIH MEPUOLT
OIpEEeNseTcs UCXOAA W3 YCTAHOBIEHHOH ISl NAaHHOM KaTeropuu pabOTHUKOB
eKEHeIeNbHOM IPOJOJDKHTEIFHOCTH pabodero BpeMEHM B COOTBETCTBHH C

tpeboBaruamu crateu 104 Tpynosoro xozekca PO.

2. Mopsiaok yuera pabo4ero BpeMeHH

2.1. OrpabGoTranHoe BpeMs INIpM CyMMHPOBaHHOM Yy4€T€ OIPENEIIIOT C
MOMeHTa ()aKTHYEeCKOro Havaja  BBINONHEHHS  PabOOTHHKOM  TPYAOBBIX
o0g3aHHOCTEH Ha oOmOpeleleHHOM eMy pabodeM MecTe H JO MOMEHTa
(aKTHIECKOTO OCBOOOXKIEHUS OT pabOTHL.

2.2. Yuer pabouero BpeMeHH OCYILECTBISAETCSA ITOMECIYHO HA OCHOBAaHUU
BeZieHMs Tabels ydeTa UCIoIb30BaHus pabodyero BpeMeHH (nanee — Tabens).

2.3. O0sA3aHHOCTH IO BeIeHHIO Tabels BO3JAaraioTcs Ha PYKOBOIHUTENS
CTPYKTYpPHOIO IOJpa3AeeHHsl.

2.4, TabGenp cocTaBnseTcs B OXHOM DJK3EeMIUIIpE PyKOBOIUTENEM
nofpaszeeHus W KOHTpoimpyercss paboTHukoM oTnena kaxpoB ['ATIOY AO
«HoBoABHHCKHMI UHAYCTPUANBHBIA TEXHUKY M.

3. OGa3aHHOCTH JOJIKHOCTHBIX JIMI IPH CYMMHPOBAHHOM y4eTe pabouero
BpeMeHM

3.1. CymMMmupoBaHHEBI/f y4YeT OCYIIECTBISETCS Ha OCHOBAaHHH MAAHHBIX

Tabels ydeTa UCIONB30BaHUS paboyero BpPeMEHM M BEAETCsS Ha KaxXIoro

pa60THHKa IIOMECAYIHO.



3.2. PyxoBomuTens Iofpa3fieNeHus, Ie IpUMeHseTCsl CYMMHPOBAHHEIA
y4eT, Ha OCHOBaHHH AaHHEIX 00 0TpaboTaHHOM BpeMeHH Oo0ecIieurBaeT:

3.2.1. mpomOIKHUTENBHOCT paboyero BpeMeHH KaXkIoro paboTHHKa 3a
yUETHBIH IepHo, He IMPEeBHIIIAIONTYI0 HOpMBI pab0dYHX JacoB;

3.2.2. mpenocTaBieHUe B paMKax Y4eTHOrO NepHoAa JOIOIHHTENBHBIX
BBIXONHEIX JHeil 1m0 CcoKpalleHHe BpEeMEHH eKeIHeBHOH paboThl (CMEHEI
paboTHMKaM, II0 KOTOpPBIM €CTh IIPEBHIIEHHE HOPMBI pabodyuX 4acoB, IyTEM
COCTaBJIeHUS UHAUBUIYANBHOTO rpaduka paboTsl (CMEHHOCTH)).

3.3. PyxoBoauTeNb CTPYKTYpHOTO IOApa3fieleHus, Apyroe OTBETCTBEHHOE
JIAIIO B CTPYKTYPHOM ITOZIpa3ie/ieHHH 00s3aHBI:

3.3.1. BecTM TOYHEIA yuYeT BpeMeHH, (aKTHIeCKd OTpaboTaHHOIO
Ka)KJIBIM pabOoTHUKOM;

3.3.2. BecTH TOYHEBI y4eT CBEpPXypO4YHBIX paboT 3a IpeAenamu
YCTAHOBJIEHHON MPOAODKUTENFHOCTA pabouero BpeMeHH, €XKeIHEBHOH paboThl
(cmensl), pabor B BBEIXOAHBIE M Hepabodme MNpa3fAHUYHBIE MHU Ha Ka)KZOTo
paboTHMKA, IPUBIIEYEHHOTO K JaHHBIM paboTaM.

3.4, PaboTHuK, 0TpabOTaBLIKil BCe MperyCMOTPEHHBIE TPapUKOM CMEHBI,
IpHd CYMMHpPOBZHHOM ydeTe pabodgero BpeMEHM IIOIy4aeT IIOJHYI0 MECSYHYIO
3apaboTHyi0 Iuary. IIpu HEmoNHOW OTpaboTKe CMeH Mo IpaduKy, omiara
IPOM3BOIMUTCS TPOTIOPIIUOHATEHO OTpaboTaHHOMY BPEMEHHU.

I'naBubIii Oyxranrep f(,e( JI.B. I'nazayesa



[Tpunoxenue Ne 1
k ITonoxeHuIo 0 CyMMHPOBaHHOM yYETe
pabodero BpeMeHH

[IEPEYEHD

IOIDKHOCTEH, 110 KOTOPEIM YCTAHOBJIEH CYMMHPOBAHHEIH yueT paboduero BpeMeHu
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JexxypHBIH IO 00IIEeIKUTHIO;
Kouerap;
PaGouuii 110 KOMILUIEKCHOMY OOCITy )KMBaHHUIO 3aHUMH;

Cropox.




